
 
 

University of San Diego  
Transcript & Confirmation  

of Completion Samples  

This page includes a sample official transcript, transcript legend, sample unofficial transcript, and 
a sample unofficial transcript showing an awarded USD Certificate. It also provides an example of 
how Graduate-Level Extension Credit (GLEC) and Continuing Education Units (CEUs) will appear on 
a USD transcript. 

The transcript legend, printed on the back of the transcript, explains the terminology, grading 
information, and other details included on the transcript. This information may be reviewed by 
employers, school districts, licensing agencies, other universities, and professional organizations 
when determining whether credit earned through USD’s Credit Validation Program meets their 
specific requirements.  

The sample unofficial transcript provides an example of how a participant’s completed courses and 
GLEC will appear on their official transcript. Participants can access, view, and print their unofficial 
transcript at any time through their USD Student Account. 

Important CEU information: CEUs are not university credit and are not recorded as 
graduate-level units. While a CEU enrollment may appear on the USD transcript, the transcript 
does not display the number of CEUs or contact hours earned. Participants who complete CEU 
coursework will receive a Confirmation of Completion Letter, which documents the CEUs earned 
and total contact hours completed. This letter is the appropriate documentation to use when proof 
of CEU completion is required. 

Transcript Reminder 

Participants should bring their official transcript sealed and unopened to HR. If the transcript is 
opened or an additional copy is needed, participants can request another one through the Student 
Transcript Request page:  

Student Transcript Request  

 

 

 

 

https://pce.sandiego.edu/support-services/transcripts/


Sample Transcript (Front) 

 
 

 



Sample Transcript (Back) 

 



Unofficial Sample Transcript (No CEUs) 

 
 
 



Unofficial Sample Transcript  
Including Awarded USD Certificate (No CEUs) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Unofficial Sample Confirmation of Completion Letter 

 
 
 



Unofficial Sample Transcript Showing GLEC and CEU Enrollments  
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